Borough of Glenolden

36 Boon Avenue

Glenolden, Pennsylvania 19036
E-Mail: permits@glenoldenborough.org
 Phone: 610-583-3221                                                       


Fax: 610-583-2040
Application for Certificate of Occupancy – Residential Sale 

Fee:  $200.00 Private Residence      Payable to: Borough of Glenolden
Additional Re-inspections (if not completed by 1st re-inspection): $50.00
Current Owner: _________________________________________ Tel. #: 




Property Address: 












E-Mail Address: _____________________________________________________________________
Applicant’s Name & Address if different from above: 




  











   Tel. #: _______________________
DATE OF OCCUPANCY: ____________________________  FOLIO #: 21-00-0________________________________
RESIDENTIAL INFORMATION:  Property will be used as:

[   ] Private Home – Owner occupied


[   ] Private Home – Tenant Occupied


[   ] Duplex – Owner occupied and Apt.

[   ] Apartment Dwelling: # of Units_______
If property is going to be a rental:
New Owners Name:





Tel. #:







Address













REAL ESTATE OR CONVEYANCER INFORMATION:

Office Name: 













Address: 













Tel. #: __________________________________
Fax #: 







Agent Name: ______________________________
Tel. # _____________


_

Agent’s Cell #: _____________________________ Email:







NEW RESIDENT(S) INFORMATION:

Important:  Complete the following information!  Application will not be processed if not completed.  List ALL residents between the ages of 18 and 65 years of age who WILL reside here.

______________________________________________________________________________________________________________

(First Name)


(Last Name)



(Tel. #)


______________________________________________________________________________________________________________ (First Name)
                               (Last Name)



(Tel. #)


______________________________________________________________________________________________________________

(First Name)


(Last Name)



(Tel. #)


Borough of Glenolden

36 Boon Avenue

Glenolden, Pennsylvania 19036

 Phone: 610-583-3221                                                                               Fax: 610-583-2040
DWELLING INFORMATION:

Number of rooms (list number):

Kitchen(s)_______

Bathroom(s)_______     

Living room(s)______
Dining room(s)_______
Bedroom(s)_______
Other_______

Is there an apartment or sleeping quarters on the 3rd floor or higher?       
[  ] Yes [  ] No

Does this dwelling comply with Ordinance 753, housing code?
       
[  ] Yes [  ] No*

*If no, please state reason why: ___________________________________________________________

COMPLIANCE INFORMATION:

Does this property comply with the Housing Standards Ordinance 753?         
 
[   ] Yes [   ] No 

Does this dwelling comply with Ordinance 848, smoke & heat detectors?
  

[   ] Yes [   ] No
Any property sold, leased, or any building in which a dwelling unit is sold 

or leased must be equipped with one or more heat or smoke detecting devices

prior to occupancy of the new owner/lessee, as per Ordinance 848.

Any property sold must comply with Ordinance 932 (curbs & sidewalk repair).

Signature of Applicant: ___________________________________________
Date: ______________

For all transfer resale certificates and rental licenses 

There is a minimum required time of 30 days between the submission and acceptance of a completed application and the processing time to provide a resale certificate or rental license.  While we will attempt to accommodate requests for a speedier turnaround it cannot be guaranteed.  Typical scheduling time from a completed application is two to three weeks.

An application is not considered completed unless:

· All questions have been answered regarding the seller, buyer, proposed residents, and condition of 
the property.

· Phone numbers are provided for all parties involved in the transaction.

· Buyers list their current residence and not the address of the home in transaction.

· A check or money order has been received by the borough for the inspection (or re-inspection if needed).


An incomplete application will be returned to the agent or person who has submitted the paperwork by mail with an explanation of the deficiencies.  

The time for scheduling does not start until the application is completed and accepted by the borough.
The code department conducts annual inspections of all rental units. One and two family dwellings must comply with the 2009 International Residential Code while three or more units must comply with the 2009 version of the International Building Code.  The following is a list of items that will be evaluated during the inspection.
Since each inspection is unique and the 2009 codes are extensive, the code department reserves the right to require corrections in addition to those listed below but are required by the provisions set forth by the 2009 family of ICC codes.
EXTERIOR
⁪ Street address is legible and displayed in three (3) inch Arabic characters on the building; so it is visible from the center of the street.

 Sidewalks, curbs, walkways, stairs, driveway, parking areas and similar spaces are in proper state of  repair and clear of all obstructions.

⁪ Wall surfaces shall be maintained in a proper state of repair.

 Property shall be graded to prevent the accumulation of water.

⁪ Gutters and downspouts shall be installed on all structures directing storm water away from structure.

 All areas shall be kept free from weeds and plant growth noxious or detrimental to the public health.

⁪ Grass shall not exceed the height of six (6) inches & hedges or other growth shall not be unkempt or untrimmed.

⁪ All stairs, porches and appurtenances shall be kept clear of all debris and maintained in sound condition and good repair. Railings with balusters shall be provided on all open portions of stairs, balconies and landings exceeding 30” or 4 risers.

 All units shall be provided with means of egress areas (halls, doors, stairs, fire escapes, etc.) to grade which are adequately lighted and unobstructed, with all stairs to grade maintained in a sound condition.

⁮ All accessory structures shall be maintained in good repair and structurally sound.

⁮ No person shall maintain on public and / or private property any motor vehicle that is inoperable, does not have a current license tag and /or a current inspection sticker.

⁮ Adequate provisions for the storage and disposal of garbage and trash shall be provided.

INTERIOR
⁮ Storage rooms in multiple tenant facilities that furnish tenants with storage areas shall be provided with a minimum fire separation rating of (90) minutes.

⁮ All habitable spaces shall have at least one (1) window or skylight facing the outdoors.

⁮ All habitable spaces shall have adequate lighting capable of providing fifty foot-candles (50fc) of light at the floor.

⁮ All habitable spaces shall be provided with a minimum ceiling height of seven feet six inches (7’-6”).

⁮ Every sleeping room located in a basement is provided with at least one (1) operable window or exterior door approved for emergency egress or rescue; or has access to two (2) approved independent exits.

⁮ Multiple tenant facilities shall be provided with working “Exit” signs and /or emergency lighting at all stairs, halls etc. as required.

⁮ Multiple tenant facilities shall be provided with fire rated doors, as required.  Fire rated doors are provided between garage and living space areas in all buildings.

⁮ Sleeping rooms shall contain a minimum of eighty square feet (80sf) of floor space.

⁮ All dwelling units, containing two or more sleeping rooms, shall be provided with direct access to all bathrooms and sleeping rooms.

⁮ Locks or means of egress doors are readily operable from the inside without the need for keys or special effort.

⁮ Door locks are provided on all individual unit egress doors.

⁮ All stairs, halls and balconies shall be clear of debris and maintained in sound condition and good repair.

⁮ Railings and balusters shall be provided on all open portions of stairs, balconies and landings.

⁮ All stairs, interior or exterior, having more than four (4) risers in a single family dwelling and two risers in a public space or multiple family dwelling, every portion of a stair, landing or balcony greater than thirty (30) inches above grade or floor level are provided with applicable handrails and /or guardrails.

⁮ Interior walls shall be structurally sound and in good repair.

⁮ All clothes dryers shall be installed properly and vented to the exterior of the building; duct work must be of noncombustible material.

⁮ 24” clearance is provided, in buildings without sprinklers, between the ceiling and the top of combustible materials. 18” clearance is provided in buildings with sprinklers, measured from the deflector to the top of combustible material.

⁮ There is adequate clearance around all utilities.

BATHROOM AREA
⁮ All dwelling units shall provide a minimum of one bathroom facility affording privacy to the user and containing a flush toilet, a lavatory and a tub or shower.

⁮ All windowless bathrooms shall be provided with mechanical ventilation.

⁮ Bathroom floors shall be in good repair and covered in a material impervious to water.

⁮ All tub and /or shower surrounds shall be maintained in good repair and covered in a material impervious to water.

KITCHEN AREA
⁮ All dwelling units shall provide a kitchen facility containing a sink and applicable cooking appliances.

⁮ Kitchen floors shall be in good repair and covered in a material impervious to water.

⁮ All kitchen areas shall be provided with an exhaust fan capable of removing cooking odors from the unit.

⁮ Cooking appliances shall be in working order and in good repair.

GENERAL STUCTURE
⁮ Foundations, walls, ceilings and roofs shall be structurally sound, effectively water tight and in good repair.

⁮ All windows, doors, hatchways and /or skylights shall be structurally sound, effectively water tight and in good repair.

⁮ Framing members shall be structurally sound and in good repair capable of supporting the loads applied.

GENERAL PLUMBING
⁮ Plumbing facilities shall be installed properly, in working order and in good repair and provide both hot and cold running water, as required.

⁮ All water service to fixtures shall be provided with operable shutoffs.

⁮ All plumbing fixtures shall be in working order and in good repair.

⁮ a temperature / pressure relief valve shall be properly installed for hot water heater with the discharge pipe extending to within six (6) inches of the floor without any reduction in the pipe diameter.

⁮ Water meters shall be installed in accordance with the water service providers requirements at all times.

⁮ All vents and cleanouts shall be accessible and clear of all debris.

⁮ At no time shall sump pumps, floor drains and /or roof leaders be connected to the sanitary system.

GENERAL HEATING/COOLING
⁮ All dwelling units shall be provided with heating units capable of heating all rooms to a temperature of sixty-eight degrees at a distance of three fee (3’ – 0”) above the floor with an outside temperature of zero degrees.

⁮ Central heating and cooling systems shall be installed properly and in working order with emergency shut off provided, as required.

GENERAL ELECTRICAL AND FIRE ALARM/SUPPRESSION

⁮ The electrical system, inclusive of service, fusing, circuit breakers, outlets, receptacles and wiring shall be installed properly and show no visible and obvious defects that may constitute a hazard to the occupants.

⁮ Each room within the dwelling unit shall have a minimum of two (2) separate duplex outlets

⁮ Each bathroom, laundry room, furnace room and public hall shall contain a minimum of one switch-operated light fixture on the ceiling or wall.

⁮ No temporary wiring shall be permitted.  No more than one extension cord per outlet shall be permitted. The extension cord shall not run beneath any floor covering or shall be extended through any doorway.

⁮ Cover plates shall be provided on all switches, receptacles and junction boxes.

⁮ GFI type receptacles shall be provided where required.

⁮ Adequate amperage shall be provided for electrical service serving more than one (1) unit.

⁮ Smoke detectors, are installed and in working order at all required locations, inclusive of all bedrooms, and on all levels, including basement and finished attics.  Hard wired powered by ordinary current with battery back-up Ordinance. # 1021 are required for all rental units.

⁮ All fire detection: protection, alarm, and suppression equipment/systems are maintained in proper operating condition. All systems shall be annually tested and certified by qualified personnel who are trained and experience in the maintenance of alarm and suppression systems with a copy of the certification provided to the borough.  Inspection and maintenance shall be in accordance with the appropriate NFPA Standards.
⁮ All fire extinguishers shall be install properly and inspected and certified by qualifies personnel.

⁮ An electrical certification is required by a Borough approved agency.
