Borough of Glenolden

Delaware County, Pennsylvania

36 Boon Avenue

Glenolden, Pennsylvania 19036

Phone: 610-583-3221                                                                                Fax: 610-583-2040
REQUEST FOR COPIES OR REVIEW OF DOCUMENTS

PURSUANT TO THE PENNSYLVANIA RIGHT TO KNOW ACT

Name: ________________________________________________ Date of Request: ________________

Address: _____________________________________________________________________________

Phone: _____________________________________ Cell: _____________________________________
Request: _____________________________________________________________________________

_____________________________________________________________________________________


_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

-----OFFICE USE ONLY-----

Date Request Filled: ____________________
Number of Copies Made: _____________________
Office Notes: _________________________________________________________________________

_____________________________________________________________________________________

Amount Due: $_____________________                          ______________________________________









                  Borough Signature 

1.
Any member of the public may request to review and inspect specific documents pursuant to the PA Right to Know Act in writing on this form.  If the documents requested are not reviewable under the Right to know Act, the Borough shall notify the public within (5) working days. 
2.
The Borough shall make available for inspection and review the specifically requested documents within (5) working days of the request.  If the documents requested are so voluminous in nature as to require additional time to make available, the Borough shall notify the public within (5) working days as to when they will be available giving a specific time and date.

3.
The Borough will charge $.25 per page for copies of specific documents requested.

4.
If one request from a member of the public is presently being worked on, the Borough will not accept another request until the first request has been handled.
